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HARRISON WEST 
COMMUNITY RULES 
 
INTRODUCTION 

 

Harrison West is a residential community which includes all homeowners, residents, guests, 
Management, vendors, and service providers. These Community Rules reflect and describe a 
basic standard of behavior that each of us is entitled to expect from one another. 

 
Every member of the community will behave with respect and courtesy and act with due 
consideration for others. 

 
Owners and residents are responsible for the actions of their renters, lessees, guests, visitors, 
and anyone else they invite or allow onto Harrison West property (the property). 

 
Our compliance with these Community Rules promotes the enjoyment and security of all 
Harrison West residents in our homes and in the areas we share in common. 

 
Management provides a copy of these Community Rules to all Harrison West homeowners. In 
turn, the owner will share these Community Rules with all other residents of their unit. An 
owner who rents or leases out a unit will provide a copy to their tenant(s) at or before the time 
the occupancy period begins. 
 
These Community Rules have been compiled for easy reference and understanding. This 
document is not a substitute for the Harrison West By-Laws, Declarations, board resolutions, or 
other official homeowner documents. Please contact the Harrison West HOA Management 
(BPM) with any questions about anything in this document.  
 
1. CODE OF CONDUCT 
 
We live in a community of 195 apartments and town houses with many shared Common Areas. 
We are a diverse community with wide-ranging backgrounds, interests, and styles. We will not 
always agree, we will not all become personal friends, but we expect to interact with one 
another in a courteous and respectful manner. 
 
Behavior towards community members that fails to meet the standard of courtesy and respect 
is unacceptable. Disregarding the security practices outlined in these Rules endangers all of us 
and will result in a fine or warning to the owner of the unit whether the person who commits 
the violation is the unit occupant or a guest of the occupant. 
 
“Code of Conduct” violations may result in the immediate imposition of a fine without prior 
warning. The minimum fine for failure to comply with the Code is $500. The fine will double 
with each occurrence. 
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Some unacceptable behaviors include: 
a. Physically or verbally threatening or attacking others or their property or Harrison West 

property; 
b. Intimidating or harassing others; 
c. Using obscenities or obscene gestures; 
d. Engaging in unlawful activity anywhere at Harrison West; 
e. Conducting dangerous activities that create threats or harm to the safety or health of 

others, their property, or Harrison West Common Areas. 
 
2. SECURITY 
 
We each share responsibility for the safety of our community and the security of all of Harrison 
West. The security of our homes begins not at the doors of our units, but at the front door, 
garage door, and side entry gates. 

 
Residents have devices (coded fobs, keys, garage door openers) to access the building. Only 
members of the Harrison West community, their guests, vendors, and Management staff, are 
entitled to enjoy this access. To maintain a reasonable level of safety and security, we expect 
each of us to apply good sense, especially in discerning which persons should be allowed into 
our property and who has no legitimate business inside. 

 
We expect everyone to ensure that doors, side gates, and the garage door close securely after 
them when they enter or exit the property; not to admit a non-resident (who has no access 
device); and to immediately report any suspected breach or attempted breach of security both 
to Pacific Patrol Services (PPS) and to Management (BPM), so they can investigate the situation 
and take appropriate action. We do this for each other.  

 
An owner or resident who knowingly and voluntarily admits a non-resident into the property is 
responsible for the behavior of that non-resident as they would be for a guest of their own. 

 
If a resident or a guest of a resident fails to meet these standards, corrective action (including 
warnings and fines) will be taken against the owner of that resident’s unit. 
 
3. MOVING IN AND OUT 
 
The freight elevator, located to the east of the Tower entrance, is available for residents to use 
to move large or heavy things in or out of the Tower. Deliveries requiring the use of the freight 
elevator must be scheduled in advance with Management. 
 
No one is to prop open the front doors, or move a cart or large or heavy item through the lobby 
of the Tower or up or down the front steps. An item is too large or too heavy if handling it will 
require more than one person. 
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Those moving in or out of Harrison West must arrange a move at least 5 days in advance. 
Contact Management to schedule a date and time. Moves will be scheduled to occur only 
between the hours of 8 am to 4 pm Monday through Saturday, unless Management grants an 
exception for good cause in a particular case. 
 
Management will make both the freight elevator and an inside elevator available throughout 
the move. Residents may also use up to 2 carts (see section 19) during the move, returning 
them to the appropriate lower levels when done. 
 
Move-ins and move-outs are subject, at Management’s discretion, to a pre- and post-move 
inspection of the move path. The inspection will note the condition of the move path before 
and after the move. If the move causes damage to the move path, Management may charge 
the unit owner with the cost of cleaning, repair, and replacement. 
 
Management will provide an orientation for every new resident, including new owners and 
renters of any rental length. The orientation is meant to inform the new resident about 
Harrison West, provide the new resident with these Rules, gather required information, and 
answer questions. Each new resident will participate in the orientation. A reasonable 
orientation fee will be billed by Management to the owner’s HOA account. 
 
4. REALTOR OPEN HOUSE 
 
Buying and selling a unit is an essential aspect of condominium ownership. A seller may hold an 
“open house” as part of offering a unit for sale. Owners remain responsible for the behavior of 
their guests, including their real estate agent and anyone allowed entry by their agent. They 
may display an “open house” sign in front of the property, but only during the hours of the 
open house. Owners or their representatives may admit prospective buyers, provided they 
ensure that such visitors are escorted both to the unit offered and back to an exit. 
 
5. RENTALS 
 
Harrison West units may be rented or leased to residential occupants. All leases and rental of 
units must be by formal agreement and all agreements must be in writing. The term of each 
lease or rental agreement must be for a minimum of 30 days. Each lease or rental agreement is 
subject to the following requirements, whether or not they are expressly stated in the lease or 
rental agreement. 
 
The written agreement must include: 

a. The start date and the duration of the tenancy;  
b. A statement signed by the lessee/tenant that they have read and agree to abide by the 

Harrison West Declarations, By-laws, Code of Conduct, and written Community Rules; 
and 

c. An addendum describing the steps required for moving in and out as described in 
section 3. 
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The owner, or their agent, will provide the following information to Management before the 
earlier of the start date or occupancy date as stated in the lease/rental agreement: 

a. The tenant’s name(s); 
b. The tenant’s contact information; 
c. The tenant’s fob number(s); and 
d. The tenant’s garage remote number(s). 

 
The owner, or their agent, must furnish a copy of the lease/rental agreement to Management 
within 5 business days of the occupancy date, and within 5 business days of the renewal of any 
lease/rental agreement. A scanned copy may be sent by e-mail. 
 
The owner is in violation of this rule if there is no lease/rental agreement, if the agreement fails 
to comply with the requirements above, or if the owner fails to timely provide a copy of the 
agreement to Management. 
 
Short-term rentals (rentals for a period of less than 30 days) are prohibited. No unit or portion 
of a unit may be offered for rental for a period of less than 30 days. A non-complying 
advertisement is a violation of this rule. 
 
6. COMMON AREAS and LIMITED COMMON AREAS 
 
The HOA is responsible to make all necessary maintenance, repairs, and replacements to the 
exterior of building structures, to Common Areas, and to Limited Common Areas. 
 
“Common Areas” are all parts of the Condominium which are not part of a Unit or a Limited 
Common Area. Common Areas include: 

a. The land, pathways, driveways, fences, grounds, Courtyard, Association Room 
(Condominium Unit 1C – our “Community Room”), and the Laundry Room (located on 
level B). 

b. The pipes, ducts, flues, chutes, conduits, wires, and other utility and communications 
installations to their outlet into a unit. 

c. The roofs, foundations, bearing and shear walls, perimeter walls, beams, columns, and 
girders to the interior surfaces of these. 

d. The stairways, landings, hallways, lobbies, elevators, all entrances and exits that are not 
a part of a Unit; and the outside of the doors which open from units into hallways or 
other Common Areas. 

e. All other elements of the buildings and the Condominium necessary or convenient to 
their existence, maintenance, and safety, or normally in common use, except as 
designated in the Declaration as part of a Unit or a Limited Common Area. 

 
“Limited Common Areas” are certain parts of the Condominium which are associated with 
individual Units, whose use is restricted to that associated Unit, and whose use may be subject 
to special limitations and conditions. Limited Common Areas include: 

a. The patios and decks, the use of which is restricted to the units which they adjoin. 
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b. The storage areas on level B, the use of which is restricted to the units to which they are 
assigned.  

 
7. TOWN HOUSES 
 
All Community Rules regarding the Common Areas and Limited Common Areas apply to Town 
House residents and guests. 
 
Each Town House patio is a Limited Common Area. Each Town House owner and resident shall 
keep the patio that belongs to their unit safe, neat, and clean. 
 
Sections 8 and 9 apply to Town House patios, including rules regarding barbecues, bicycles, and 
lighting. Patios may not be used for storage. 
 
8. DECKS/PATIOS 
 
Decks and patios are outdoor extensions of Harrison West living spaces, visible to the public. 
 
Residents are encouraged to furnish their decks and patios and to include plants. Both propane 
and electric barbecues may be used. Not permitted are deep fryers, charcoal barbecues, and 
wood burning fireplaces. 
 
To preserve safety, nothing may be attached to or draped over the outside of deck railings or 
downspouts, neither fastened items such as planter boxers or lights, nor loose temporary items 
such as laundry or rugs. Nothing may be discarded or thrown from decks, including liquid, 
ashes, dust, or debris. 
 
Decks and patios are not to be used for storage. Bicycles, recycling bins, garbage cans, and tarp-
covered containers are to be kept elsewhere. Unsightly storage may be sanctioned. 
 
Owners and residents should take no action to damage the integrity of the membrane coating 
of their deck’s floor or to obstruct the floor drains in any way. Any additional deck covering put 
down must be readily removable so as to allow deck integrity inspection and repair. Owners 
and residents should ensure that the coolant passage way for the air conditioning unit remains 
sealed against water intrusion. Neglect of these elements may result in water damage to 
neighboring units. 
 
9. DECK/PATIO LIGHTING 
 
Residents may securely attach strand lighting, in the form of non-blinking, outdoor-certified, 
lights, either to the inside of their deck’s railing or to the ceiling within the perimeter of the 
railing below. 
 
Lights may not be mounted on the outside of the railing, or wound around the railing. 
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10. COURTYARD USAGE AND RULES 
 
The Courtyard is the landscaped area with walkways on the grounds to the east of the Tower.  
 
Residents may reserve the Courtyard for group activities, including parties, dinners, games, free 
classes, and meetings. The Courtyard may also be used for other purposes with the advance 
approval of the Active Community Team Committee (ACT). Any decorations require specific 
advance approval. 
 
Residents may reserve the Courtyard for times between 8:00 a.m. and 10:00 p.m. on any day, 
on a first-come first-served sign-up basis, by contacting the ACT Committee. ACT committee 
member contact information is posted on the bulletin board in the elevator lobby outside of 
the Laundry Room on Level B of the Tower. 
 
All regulations regarding usage of 1C, as stated in section 11, apply to the use of the Courtyard. 
 
The following Rules apply to use of the Courtyard by reservation: 

a. The Courtyard is a Common Area. No smoking or vaping is permitted. 
b. Respect the peace and quiet of people living nearby. 
c. Leave the Courtyard as clean as you found it, or cleaner. Pick up everything brought into 

the Courtyard and take trash away. 
 
Children may play in the Common Areas in front of the Town Houses, in the Courtyard (when 
not reserved), and on walkways, as long as they do not damage plantings or fixtures and do not 
disrupt the quiet enjoyment of residents. When children leave these areas, their toys are to be 
taken home. 
 
11. COMMUNITY ROOM (1C) 
 
Residents may reserve the Community Room (1C) for group activities, including parties, dinners, 
games, free classes, and meetings. The room may also be used for other purposes with the 
advance approval of the Active Community Team (ACT) Committee. Any decorations require 
specific advance approval. 
 
Residents may reserve the Community Room for times between 8 a.m. to 10 p.m. on any day, 
on a first-come first-served sign-up basis, by contacting the ACT Committee. ACT committee 
member contact information is posted on the bulletin board in the elevator lobby outside of 
the Laundry Room on Level B of the Tower. 
 
Users will sign a contract for use of the room. 
 
The following Rules apply to the use of Room 1C: 

a. 1C is a Common Area. No smoking or vaping is permitted. 
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b. Respect the peace and quiet of people living nearby. 
c. Leave the room clean. Pick up everything off the floor, remove everything from the 

counters, take trash out, and take event items out of the refrigerator. 
d. Whatever was brought into the room, take it out when you leave. 
e. Return air conditioning or heat settings to “off” before leaving. 
f. Ensure that the door is locked upon departure. 

 
12. POOL/SPA 
 
The Harrison Master Association manages the pool and spa. The pool and spa are located at the 
Harrison Tower Apartments, which manages the facilities day-to-day. 
 
Neither the HOA for Harrison West, Harrison West Management, nor the Harrison Tower 
Apartments Management, may be held responsible for accidents or injuries sustained by any 
person using the pool or spa facilities. Everyone using these facilities does so at their own risk. 
 
The pool is available for use between 8:00 a.m. and 10:00 p.m. every day beginning Memorial 
Day and continuing through Labor Day. Dates may be changed by the Harrison Tower 
Apartments due to weather or other circumstances. 
 
Use of the pool and spa is subject to the following conditions: 

a. No pool lifeguard is on duty. 
b. Everyone younger than 14 years must be accompanied at all times by an adult. 
c. Everyone must wear appropriate swim attire when using the pool or spa.  
d. Cut-off jeans are not permitted. 
e. No pets are allowed in the pool or spa area, except service animals. 
f. No running or horseplay is allowed in the pool or spa area. 
g. No glassware, glass bottles, or glass containers are permitted in the pool or spa area. 
h. No food is allowed in the pool or spa area. 
i. Smoking is prohibited in the pool or spa area. 
j. A pool pass and key are needed to access the pool. Residents may request these by 

emailing BPM, which will then authorize the Harrison Tower Apartments to issue a pass 
and key, as needed. Passes are limited to two per unit and keys to one per unit. A fee is 
charged for the key and for each pass. 

k. Each pool pass allows access for one resident along with up to two guests. The resident 
must keep the pass in their possession when using the pool. 

l. An owner or resident must always be present while their guests use the pool. 
 
13. PARKING 
 
Parking spaces in front of the Tower are maintained for the convenience of residents, guests, 
visitors, delivery people, and service providers. To ensure these spaces will generally remain 
open for use, they are not meant to be occupied by anyone for very long. The spaces are 
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monitored at all times. A vehicle exceeding the posted time limit, without specific advance 
permission from Management, is subject to being towed at the vehicle owner’s expense. 
 
A parking permit for a front parking place for contractors or service providers working in a unit 
must be obtained in advance from Management. 
 
No parking is permitted at any time in the “red curbed” emergency vehicle zone immediately 
outside the front doors. 
 
The space labeled “No Parking Due to Freight Elevator Access” is available only for scheduled 
moving in or out, or scheduled deliveries, authorized by Management beforehand. No time limit 
is posted for this space. Any unauthorized vehicle occupying this space is subject to being 
immediately towed at the vehicle owner’s expense. 
 
14. GARAGE PARKING SPACES 
 
Parking spaces in the garage are assigned, deeded, and are the property of individual unit 
owners. Only a unit owner, or the Homeowners Association, may own a parking space. Transfer 
of ownership of a parking space is a real property conveyance and requires a deed or other 
appropriate legal instrument. A parking space may be rented out by its owner, or with its 
owner’s permission, only to another owner or a tenant at Harrison West. The owner, or a 
tenant who is authorized to use a space, may allow temporary use by another resident or a 
guest. 
 
The owner of a parking space, and the authorized user of that space, are each fully responsible 
for the proper use of that space. Parking spaces are to be used only for parking vehicles, 
including automobiles, motorcycles, bicycles, and light trucks. Trailers, truck campers, boats, 
boat trailers, recreational vehicles, and trucks rated as one ton or more, are not permitted, 
except by authorization of the Board of Directors. Each vehicle is to be parked entirely within its 
designated space, in order to allow unobstructed passage through the garage by other vehicles 
and people walking. All vehicles must be operable. A vehicle in an extreme state of disrepair is 
not permitted. Mechanical repairs and car washing are not permitted in the garage. A parking 
space may not be used as a residence, or for storage, although seasonal tires not in current use 
may be kept in a parking space, if the space is large enough. Parking spaces are to be kept 
clean. 
 
Except for parking spaces, the garage is a common area. No parking is permitted in this 
common area, unless expressly permitted by the HOA board. Any vehicle parked in this 
common area is subject to being towed at the vehicle owner’s expense. Towing from a common 
area can only be arranged by Management, Security Service personnel, or an HOA board 
member. 
 
The HOA will not authorize towing from a private space except in cases of emergency or if the 
vehicle constitutes a threat to health or safety. The owner or authorized user of a space may 
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contact the towing company directly to arrange for towing an unauthorized vehicle parked in 
that space. The person requesting such towing will be responsible to arrange for towing 
company access to the garage and to satisfy the towing company of their identity and their 
ownership or authorization of the parking space. The vehicle owner is responsible for the 
expense of towing. 
 
The Homeowners Association and Management are responsible to maintain the premises in a 
reasonably safe and usable condition. Beyond that responsibility, neither the Homeowners 
Association nor Management shall be liable for any damage or loss that occurs from the action 
or property of any person in the garage, or for towing or other actions taken to enforce the 
Rules regarding parking spaces. 
 
15. BICYCLES 
 
The resident bicycle storage room is located on B3. A bicycle rack for residents and their guests 
is located south of the Freight Elevator, facing Town House 12. Resident and guest bicycles may 
also be parked in garage parking spaces, if authorized. 
 
The bicycle rack is meant for temporary use. No bicycle may be parked at the bicycle rack for 
longer than 24 consecutive hours. 
 
Bicycles may not be attached to: 

a. The ADA ramp at the front entrance. 
b. Fences around the Courtyard. 
c. Stairway railings or garage ramp railings. 

 
Any bicycle, whether registered or unregistered, left unattended in a common area, or in 
violation of this rule, is subject to immediate removal by Management (maintenance staff). If 
the owner of the bicycle cannot be determined after reasonable inquiry, and no one has 
claimed the bicycle after a reasonable time, Management may dispose of that bicycle as they 
deem appropriate. 
 
16. LAUNDRY ROOM 
 
Laundry facilities are available to residents and to guests who are staying with residents. A 
resident is responsible for the behavior of their guests. The laundry room is not to be made 
available to anyone who does not live (at least temporarily) at Harrison West, nor may a 
resident use Harrison West laundry facilities to do laundry for anyone who is neither a resident 
nor a resident’s guest. 
 
Everyone using the laundry room is to treat others courteously. Suggested guidelines for use of 
the equipment are attached as Appendix A. 
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17. COMMUNITY BULLETIN BOARD 
 
Residents may post on the community bulletin board located inside the laundry room. The 
bulletin board is not available to non-residents. 
 
Notices are to be informational (services available, items for sale, requests for parking space 
rental, and the like). All postings should be of matters that may be of interest to the 
community. A posting shall be no larger than 8-1/2” x 11”. Every posting shall include the 
poster’s name, appropriate contact information, and the date posted. A posting may remain for 
as long as 30 days, and will be removed after that time. A posting which is time-sensitive 
(announcing events, performances, or tourism information) will be removed after the event is 
over or the information is no longer valid, even before 30 days have passed. A posting may not 
solicit money, except with the prior approval of the Board of Directors. Such a posting should 
reference that approval. 
 
The Active Community Team (ACT) may immediately remove any posting that does not 
conform to the above standards. 
 
18. STORAGE UNITS 
 
Storage units are located on level B and are assigned for the use of residents for general 
storage. Storage units are Limited Common Areas. A resident may cover their storage unit with 
opaque material in order to protect the contents from view. 
 
A resident may not use any storage unit other than their own. An owner to whom a storage unit 
is assigned may further assign their rights to that unit to a different resident, and the owner 
shall notify Management and keep Management current with the name of the resident or 
residents entitled to use that unit. Items placed in a storage locker assigned to someone else 
may be removed without first determining ownership of the items or obtaining permission. 
Residents may not store flammable or other hazardous materials in storage units. For safety, all 
items must be stored no higher than 18” below the ceilings.  
 
Items should not be left unattended in the hallways of the storage locker area. Anything left 
unattended there for more than fifteen minutes may be removed by maintenance staff. 
Egregious or repeated instances, by identifiable residents or owners, may be treated as 
violations. 
 
19. CARTS 
 
Carts are parked at the elevator lobby entrances from the garage on levels B2 and B3. Each cart 
is to be returned to the level indicated on its handle. The carts are provided for the convenience 
of residents, to bring groceries and other large items into the Tower or Town Houses, as well as 
to carry items down and out. Only a limited number of carts serve the residents of 195 
condominium units. Therefore, it is essential that a resident maintain possession of a cart only 
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while they are actively using the cart. Each residence may use no more than 2 carts at one time. 
Carts may not be removed from Harrison West property. 
 
An empty cart which is not in active use may not be left in a hallway or inside a unit. A cart left 
in a hallway may endanger other residents, particularly in the event of an emergency. A cart left 
unattended for longer than fifteen minutes is subject to removal. 
 
20. TRASH, GARBAGE, AND RECYCLING 
 
Residents are encouraged to use the containers which are maintained on level B2 for (1) 
trash/garbage; (2) glass recycling; and (3) paper/plastic/metal recycling; and to keep these 
materials separated. Harrison West recycling guidelines are attached as Appendix B. 
 
Tower residents may send tied trash/garbage bags to B2 by way of the chute which has 
openings on each floor. However, the chute is not meant for large, heavy, or messy items; these 
may damage or clog the chute, and are to be taken down to B2 by the resident.  
 
21. PETS 

 
Residents may keep domestic dogs, cats, and other ordinary household pets within their 
condominium unit. However, Rottweilers, Pit Bulls, and Canary Island Dogs are not permitted. 
No animals of any kind may be kept, bred, or raised for commercial purposes, or kept in 
unreasonable numbers. 

 
The pet’s owner is always generally responsible, as to others, for the behavior of their animal, 
in order to maintain the peace and quiet of the community and not to disturb neighbors. 

 
Their responsibilities include, for example: 

a. Restraining their pet from running at large outside their unit. 
b. Restraining their pet from engaging in prolonged barking. 
c. Ensuring that their pet is on leash or carried when outside their unit. 
d. Ensuring that their pet does not relieve itself in any Common Area, including the lawn 

area of the Courtyard. 
e. Cleaning up and removing their pet’s waste. 

 
22. NOISE AND QUIET HOURS 
 
Every resident should expect to be able to pursue their interests and engage in chosen activities 
at home with friends and family. Every resident should also expect to enjoy peace and quiet 
without being disturbed by unreasonable noise. 
 
Between 10:00 p.m. and 8:00 a.m. every night, all residents will observe quiet hours. During 
these hours, there shall be no gatherings or activities which create noises that disturb 
neighbors or disrupt the peace and quiet of our community. For example, the following would 
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not be permitted during quiet hours unless consistent with the peace and quiet of neighbors 
and the general community: 

a. Voices, talking, singing, shouting. 
b. Playing musical instruments. 
c. Using radios, televisions, or other appliances with sound speakers. 
d. Slamming doors. 
e. Home repair and improvement work. 

 
23. SMOKING, VAPING 

 
Residents and guests may smoke and/or vape within a condominium unit. Owners and 
residents are each responsible to ensure that all odors, smoke, or vapors produced by these 
activities are successfully contained within the unit. Odors, smoke, or vapors that travel from a 
unit into a Common Area, into another unit’s Limited Common Area, or into another unit are 
prohibited and will be treated as though they originated in a Common Area or Limited Common 
Area. Residents shall be mindful that people vary greatly in their sensitivity to odors, smoke, 
and vapor. If a resident is bothered by another’s smoking or vaping, then containment efforts 
have not been successful. 
 
Smoking and vaping are not permitted anywhere else on the Harrison West property, including 
Common Areas and Limited Common Areas, including: 

a. Decks, patios. 
b. Parking areas, parking garage. 
c. Exit and entry areas. 
d. The Courtyard, breezeways. 

  
Smoking and vaping includes the inhaling or exhaling of smoke from, or carrying, any lighted 
cigarette, cigar, or other tobacco, marijuana, or other herbaceous product, and inhaling or 
exhaling vapors from any vaping device. 
 
24. AIR CONDITIONING/FANS 
 
No window box air conditioners or window box fans are allowed. These may not be installed 
under any circumstances. 
 
25. SIGNAGE 
 
No sign of any kind may be erected or maintained on any deck or patio, on the exterior of any 
condominium or townhouse wall, or on the exterior of any condominium window, or on the 
interior of any condominium window such that the sign’s content is easily visible from outside. 
The Board of Directors may allow exceptions to this rule by specifically approving the content, 
appearance, and location of a proposed sign before that sign is displayed. 
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26. WATERBEDS 
 
Waterbeds are not allowed.  
 
27. ANTENNAS AND SATELLITE DISHES 
 
Television and radio antennas and satellite dishes may be installed and used within each 
condominium unit. 
 
Television and radio antennas and satellite dishes may not be installed in or upon any Common 
Area or Limited Common Area without the prior written approval of the Board of Directors. 
 
28. UNIT DOORS 
 
Decorations and Doorbells: Unit doors are a prominent part of the hallways in the Harrison 
West Tower, and must display a consistent appearance with the hallways and with other doors. 
Only Management may paint the outside of unit doors and door frames. Nothing may be 
permanently attached to the doors or door frames. Nails or screws or other items that break 
the surface of a door or door frame are not permitted. Attachment methods must leave no 
residue on the door or door frame when the attached item is removed. 
 
The following are permitted on the door or door frame: 

a. Small wireless doorbells and video security doorbells (“Ring” type devices). 
b. Decorative items. Seasonal decorative items should be removed within 30 days after the 

associated celebration. 
c. Small religious or cultural relics if they are considered standard and traditional and not 

offensive to tolerant social norms. 
 
Hardware: All hardware must be satin chromium plated finish. All entry handsets must be of 
the lever type consistent with the Schlage AL series Saturn design. Knobs are not permitted. 
Keypads are permitted. 
 
29. IMPROVEMENTS 
 
An owner may not make a substantial change (addition, alteration, or improvement) to the 
interior or exterior of their unit, or one which would affect any Common Area or Limited 
Common Area, without first obtaining the approval of the Board of Directors. The owner shall 
submit a completed Architectural Request for Improvements (Appendix C) to Management for 
approval by the Board of Directors, providing design plans and specifications showing the 
nature, shape, height, material, color, and location of the proposed change(s). 
 
Board approval is not required for every project. The Board will generally not be concerned 
about repairs, maintenance, replacement of appliances, or interior unit refurbishment, unless 
the activity might threaten the structure of the Tower or Town Houses or alter Common or 
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Limited Common elements. Even so, the owner should communicate with Management to 
determine whether or not to file an application for any intended substantial work. Even when 
the planned work may proceed without Board approval, a formal application is beneficial, 
serving to make a record of the plan and providing important information to Management. 
 
The owner bears the burden of establishing, to the reasonable satisfaction of the Board, that 
the proposal will not impair the structural integrity or mechanical systems of the Harrison West 
Condominium. The Board will not unreasonably deny an owner’s Request. As a general rule, the 
Board will approve a request for maintenance or decoration, and may or may not approve a 
request to remodel. For example, painting the interior walls of a unit, or replacing carpet with 
carpet, is generally permitted; but the Board will review an owner’s proposal to replace carpet 
with hardwood or tile floor, considering the proposal’s provisions for effective soundproofing. 
The Board shall respond to the owner within 30 days, approving or denying the owner’s 
proposal, recommending changes to the owner’s plans, or requiring changes as a condition for 
approval. 
 
30. INSURANCE 
 
A summary of required and recommended insurance coverage is provided below. 
 
Required Insurance: 

a. Owner must insure unit and appurtenant Limited Common Areas for the deductible 

under the HOA policy. This insurance must apply to and cover the actions of any tenant 

or guest. The current HOA policy deductible is $10,000. 

b. The owner must insure any personal property. 

c. Owner and tenant must maintain comprehensive liability insurance of at least the 

minimum amount set by the HOA Board (see Appendix E). This liability insurance must 

cover negligent acts of owner and tenant and their guests or other occupants for 

damage to Common Areas (general and limited), other units, and personal property of 

others located therein. 

d. Proof of the above required insurance policy or policies must be provided annually to 

the HOA by owners and tenants. If the tenant does not have such liability insurance, it 

must be provided by the owner. 

Recommended But Not Required Insurance 
a. The HOA has no responsibility to procure personal property loss insurance for any 

tenant for any damage or loss to the tenant’s personal property. Tenants are 

responsible for insuring their own personal property, but they are not required to do so.  

b. Earthquake loss assessment coverage. Our HOA carries earthquake insurance in the 

amount of $60,000,000 with a 5% deductible. Each unit owner is responsible for their 

share of the deductible (60,000,000 X 5% = 3,000,000). For Example: if each of the 195 

units at HW were assessed an equal share of the $3,000,000 deductible it would amount 

to $15,385 per unit.  
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c. Earthquake coverage on personal property. Many home owner/renter policies exclude 

earthquake coverage. If you want your personal property to be covered for earthquake 

damage you need to have an earthquake endorsement on your individual policy.  

d. Earthquake loss of use coverage. Many home owner policies exclude earthquake 

coverage. If you want coverage for additional living expenses (hotel, meals, etc.) while 

your unit is uninhabitable due to earthquake damage, you need to have an earthquake 

endorsement on your individual policy. 

e. Earthquake building property coverage. Many home owner policies exclude earthquake 

coverage. If you want coverage for damaged structural elements of your individual unit 

which are not covered by the HOA policy (exterior windows and doors, for example) you 

need to have an earthquake endorsement on your individual policy. 

For additional insurance information, see Appendix E–Areas of Responsibility — Insurance and 
Maintenance 
 
31. ENFORCEMENT PROCEDURES AND FINES 
 
Management is authorized by the Board to act appropriately in response to violations of these 
Rules. When Management learns of an apparent or alleged violation of these Rules by any 
Harrison West owner or resident, or anyone for whom the owner or resident is responsible, 
Management will follow the procedures described in this section to address such a violation. 
Management or the Board will investigate alleged violations to the extent they deem 
appropriate. Management is authorized to impose a fine upon an Owner for rule violations. 
Management is also authorized to assess and collect money from the Owner which is sufficient 
to properly repair or replace damaged Harrison West areas or objects. 
 
The owner of a unit is responsible for their own behavior and for that of every resident of their 
unit, including household members, and any guest or visitor to their unit. 
 
Code of Conduct violations are separately enforced, in accordance with the existing Board 
resolution, and a fine shall issue without prior warning. (See Section 1) 
 
For most violations, Management will issue a warning to the offending Owner, specifying the 
violation and requiring the Owner to remedy the violation within 72 hours. Such a warning shall 
be in written form and delivered to the Owner according to the Owner’s current contact 
information as known to Management. In addition, posting the written warning on the outside 
of the door of the Owner’s unit is effective delivery. If the same owner has previously violated 
the same rule, Management will also immediately impose the applicable fine. 
 
For ordinary rule violations, a fine of $35 shall be imposed for the first occurrence, $60 for the 
second, and $90 for the third and any subsequent occurrence of the same violation.  
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For each day that an ordinary rule violation remains unremedied, beyond the time allowed by 
the warning, Management shall impose the applicable fine.  
 
For extraordinary rule violations, those which may expose other residents to danger, the initial 
warning shall require immediate compliance. If compliance is not immediate, a fine of $50 shall 
be imposed for the first occurrence, $100 for the second, and $150 for the third and any 
subsequent occurrence of the same violation. If the violation for which the warning issued 
continues, the fine shall double and that amount will be imposed each day that the same 
violation continues unremedied thereafter.  
 
The following rule violations are considered extraordinary: 

a. Knowingly and voluntarily allowing access to the Tower or property to anyone who is 
not authorized to enter; 

b. Smoking in Common Areas or Limited Common Areas; 
c. Maintaining a dog of a forbidden breed; 
d. Having a deep fryer, briquette barbecue, or wood-burning fireplace on a deck or patio; 
e. Having an item on a deck which hangs over the outside of the railing; 
f. Using fireworks anywhere on the property; 
g. Discarding or throwing any item out of windows or from decks, including cigarettes and 

ashes; 
h. When holding an open house, failing to escort each visitor from the front entrance to 

the subject unit and back again. 
 
For ordinary and extraordinary rule violations which have already occurred and are not 
continuing, Management will issue a warning to the offending Owner, specifying the violation 
and requiring reimbursement of costs of repair or replacement, if any. If the same owner has 
previously violated the same rule, Management will also impose the applicable fine once. Such 
a violation is considered “remedied” when the owner pays the fine plus repair or replacement 
costs. 
 
To impose a fine or assess repair/replacement money from an Owner, Management will issue 
Notice to the Owner, specifying the amounts due and the authority therefor.  
 
Payment is timely if received within 30 days of Management providing notice to the Owner 
stating the amount owing. Management shall impose an additional fine, double the original 
amount, if payment is not timely made, and every 30 days thereafter until full payment is 
received. 
 
All allegations of violation, and all imposition of fines and demand for reimbursement of repair 
and replacement costs, are subject to the Owner’s right to appeal to the Board. Within 30 days 
after receipt of the notice from Management, the owner may challenge imposition of a fine or 
assessment by delivering a written “Notice of Dispute” to Management. The owner may include 
relevant documents, written statements, photographs, audio and video recordings, and other 
evidence. 
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Upon receipt of an owner’s Notice of Dispute, Management will schedule a hearing before the 
Board of Directors and will issue a Hearing Notice to the Owner. This notice will include the 
date, time, and place where the Owner may be heard before the Board. The hearing may be 
rescheduled, at the owner’s request, for good cause; or the hearing may be expedited by the 
Board if immediate action seems warranted. In any event, the Owner shall have the 
opportunity to explain their situation and argue why the proposed imposition of the fine or 
assessment would not be appropriate. The Board shall exercise sole discretion to decide the 
matter. The Board’s decision is final. The Board will notify the Owner of its decision within 15 
days after the hearing is done. The Owner shall pay all money required by the Board within 30 
days after receipt of such notice. 
 
32. EMERGENCIES 
 
To report a crime in progress, a life-threatening situation, a medical emergency, or a fire, call 
911. 
 
To report strangers in the Tower or on the property, or a disturbance in the Tower or on the 
property, call Pacific Patrol Services at (503) 595-3440 or (503) 710-8004. 
 
To report a property crime after it has occurred, call the Portland Police Bureau non-emergency 
number, (503) 823-3333. 
 
For safety, prevention, and specific recommended procedures in the event of fire,  
see Appendix F. 
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Laundry Room Courtesies 
How can I be a GOOD neighbor and other questions 

for which the answer is 
USE LAUNDRY ROOM COURTESIES 

 
1. Did you spill that? Wipe it up. Is that your lint? Dispose of it…. 

2. How many washers/dryers can I use at a time? 3 only thanks! 

3. Who put my wet laundry on top the washer? Let’s rephrase that: “I’m sorry I was late!” You 

are the only person who knows how long your wet clothes have been in the washer or 

when you are returning. The time keeper is you, not the person waiting for a machine to 

use. 

4. How do I clean out the doghair/long hair/… left in the washer I just used? We are so glad 

you asked! Paper towels are dispensed by the sink for your convenience. Thank you for 

attending to the residue left in the machine, the seal and the door from your laundering. 

5. I wonder whose sock/… this is? Thank you for putting on top the washer it was in. 

Remember to spin the drum before adding and after removing your laundry to dislodge any 

items clinging to it. Check that pesky seal too. 

6. What? Where did my laundry go? Oh dear. Please call the management immediately (503-

334-2198). Include the date, the time you loaded the washer/dryer and the time you went 

to retrieve it. With that info, the surveillance cameras can be checked. 

7. How do I find the laundry I forgot to retrieve two days ago? Housekeeping will have 

removed it after 48 hours to the office for safe keeping – located inside the B2 elevator 

lobby. If you can’t find any staff, leave a note through the door slot or under the door.  

TIP: remember to tell them know how much you appreciate their taking care of it for you. 

 
 
 
 
This public service announcement has been brought to you by the ACT (Active Community Team) who wishes you a 
good day and invites you to join them in working to keep Harrison West a neighborly place to live.  
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Harrison West Recycling Guidelines 
The following information is provided to assist you in determining what 

materials should go in our garbage containers and what materials should go in 

our mixed recycling or our glass only recycling containers, all located on level B2.  

Please note that cardboard boxes are to be flattened and placed in the large 

recycling dumpster marked “CARDBOARD BOXES, Please flatten all boxes.” 

 
Garbage 

Include: Paper plates, coffee cups, freezer boxes, takeout 

containers, wrappers, facial tissue, Styrofoam, plastic bags, plastic containers labeled 

compostable, rigid clamshells, painted or stained wood, plywood, incandescent light bulbs. 

 

 

Must be bagged: Pet waste, cat litter, diapers, feminine hygiene products, ashes, sawdust, 

packaging peanuts, broken glass. 
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Garbage, continued 

 

Place in sealed container: Kitchen fats, oil, grease. 

 

 

Do not include: Computers, monitors and TVs, hazardous waste, chemicals, compact 

fluorescent light bulbs (CFLs). 
Contact Metro Recycling, 503-234-3000 to learn how to dispose of these items and more. 
 

Mixed Recycling (Paper, Plastic, Metal) 

Paper: Newspapers, magazines, catalogs, phone books, 

FLATTENED CARDBOARD BOXES, scrap paper, junk mail, cartons (milk, juice, soup). Shredded 

paper must be in a paper bag. 
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Mixed Recycling, continued 

  
 Plastic: Bottles with a neck and tubs (6 oz. or larger), plant pots (4" or larger), 

buckets (5 gal. or smaller). Rinse. Discard lids. 

 

Metal: Aluminum, tin and steel food cans, empty dry metal paint cans, 
empty aerosol cans, aluminum foil, scrap metal (smaller than 30" and less than 30 lbs). 

 

Do not include: Plastic bags, plastic lids, diapers, 

freezer boxes, coffee cups, pesticide or herbicide bottles, propane cylinders, household 

garbage, light bulbs, drinking glasses, flower vases, ceramics, broken glass. 
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Glass Only Recycling 

Glass bottles and jars only: Mix all colors together. Rinse. Labels OK. 

Separate from other recyclables. Put in lidded bin labeled “Glass” 

 

Do not include: Light bulbs, drinking glasses, flower vases, ceramics, broken 
glass. 
 

Household, Dry Cell, Battery Recycling 

   Rechargeable and non-rechargeable dry cell household batteries can be recycled 
by placing them in the blue “Battery Cycle Tube” in our Laundry Room on level B. 
 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjP9v2Pu57hAhVrJTQIHZmjB1UQjRx6BAgBEAU&url=https://www.amazon.com/EVERLIGHTS-EverLights-RBATTUBE-Battery/dp/B07BH9SS2P&psig=AOvVaw3nhXWFiOrGdNX16fpwMc45&ust=1553643336986914
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HARRISON WEST HOME OWNERS ASSOCIATION 
ARCHITECTURAL REQUEST FOR IMPROVEMENTS 

 

Date:   

Homeowner:   

Address:   

Day Phone:   Evening Phone:  

 

BRIEF DESCRIPTION OF IMPROVEMENT (attach drawing, photo or specs of proposed change, if available.)  

 
 
 
 
 
 

Name of Company Making Improvements:   

Street:   City:  

State /Zip:   Phone:  

 

DO NOT WRITE ON LINES BELOW. 

 
Date of Review by Board of Directors:  

RECOMMENDATION OF BOARD OF DIRECTORS:  
 
 
 
 
 
 
 
 

BOARD OF DIRECTORS DECISION 
REQUEST APPROVED:   REQUEST DENIED:  
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Resources 
Current as of 10/2019 
 
BPM Inquiry: Phone or email to report change of contact information, all security issues, lost 
fobs or Common Area keys; to report maintenance issues such as spills in the lobby or Tower 
door or property gate issues, or to ask other questions or report issues involving Harrison West. 
 
Email: bpminquiry@bpmmgmt.com 
Phone: 503-334-2198 
After Hours (After 5pm): (503) 850-2887 
 
Pacific Patrol: Call to report suspicious activities or persons in the Tower or on our property 
such as uninvited persons in the courtyard, front stairs, or in the Tower. 
 
Phones: 503-710-8004; 503 595-3440; 
 
Portland Police Bureau Non-Emergency Number: Call to report property crimes discovered 
after they have occurred or other non-urgent issues. 
 
Phone: 503-823-3333 
 
Police, Fire, or Medical Emergency: Call to report crimes in progress; violent crimes observed, 
fire in the Tower or a Town House, medical emergencies. 
 
Phone: 911 
 
Portland Parks Ranger: Call to report non-emergency issues in a City Park, such as Pettygrove 
or the Park Blocks, such as illegal drinking, arguments, unleashed pets, camping, smoking 
(anything), or loud music in the park. 
Phone: 503-823-1637 (8:30-5pm) 
Phone: 503-833-2536 (Evenings & weekends) 
 
Dangerous Dogs or other Animals: Call Multnomah County Animal Control  
Phone: 503-248-3790 (503) 988-7387) (8am-5pm) or call Police Non-Emergency at  
503-823-3333. 
 
PDX Reporter: Online site for reporting graffiti, camping, streetlight outage, park maintenance 
needs, broken sidewalks, and other issues. Drag a link onto the home screen of a cell phone for 
easy access. Registration required. 
 
https://pdxreporter.org/ 
 
 

https://pdxreporter.org/
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Tri-Met Route Information and Trip Planner: 
Phone: (503) 238-7433 
 
https://trimet.org/ 
 
Portland Streetcar Information and Trip Planner: 
Phone: 503-222-4200 
 
https://portlandstreetcar.org/ 
 
US Postal Service Mail Hold: Set up a hold up to 30 days in advance. Mail will be delivered to 
one of our package lockers on return. 
 
https://holdmail.usps.com/holdmail/ 
 
Harrison West Web Site: Registration required for access to all resources and information 
 
https://harrisonwest.communitysite.com/  
 
Harrison West Facebook Page: Request to join: “Harrison West Community (Portland, Oregon)”  
 
 

https://trimet.org/
https://portlandstreetcar.org/
https://holdmail.usps.com/holdmail/
https://harrisonwest.communitysite.com/
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Areas of Responsibility — Insurance and Maintenance 
The Harrison West HOA has responsibility to maintain and insure the grounds and certain building components. Owners 
have responsibility to maintain certain building components. In general, owners must maintain and insure the interior of 
their unit from the decorated surface in. But there are other components that fall outside this guideline. To clarify this, 
the board has approved the following. Please inform your insurance agent so that it’s understood what you are 
responsible to maintain and insure. The current minimum level of comprehensive liability insurance, for owners and 
renters, is $300,000. 

A=Association  O=Owner 
1. Exterior Siding & Trim 13. Unit Doors & Locks — Exterior 

A Repair, replace, paint, caulk A Paint, caulk doors, flashing, exterior trim 

    

2. Roofs, Roof Flashing, & Decking 14.  Windows & Screens 

A Repair, replace A Exterior Window Washing 

  O Repair, replace 

3. Perimeter Wall Studs & Insulation   

A Repair, replace 15. Electrical 

  A. Electrical panels, meters, exterior outlets & fixtures. 
Wiring from meters to unit breakers 4. Perimeter Wall Interior Sheet Rock  

O Repair, replace O Unit electrical wiring, switches, outlets 

    

5. Party Wall Studs 16. Plumbing 

A Repair, replace A Common supply & drain lines 

  O Unit water shut-off valves, interior fixtures 

6.  Party Wall Sheet Rock & Insulation O Unit hot water heaters and hot water lines 

O Repair, replace   

  17. Decks 

7. Building Ceiling & Floor Structure A Repair, replace, paint 

A Repair, replace O On-surface materials, removable decking 

    

8. Unit Interior Wall Sheetrock & Finish 18. Sidewalks & Steps — Common Areas 

O Repair, replace A Repair, replace, clean 

    

9.  Unit Interior Ceilings & Floors 19. Insect & Pest Control 

A Ceilings & Floor Structures (see #7) A Unit Exteriors 

O  Finish, sheetrock, insulation, subfloor O Unit Interiors 

    

10. Unit Interior Fixtures & Finishes 20. Water & Smoke Damage 

O Appliances, cabinets, plumbing & electrical 
fixtures, floor coverings, window treatments 

A Damage to unit interior from Common Area source 

 O Damage to unit interior from unit or neighbor source 

    

11. Parking Garage 21. Heating, Ventilation, & Air Conditioning 

A Clean, re-stripe, repair, signage O Repair, replace, clean 

    

12. Common Area Trees, Plants, Shrubs, Flowers 22. Signage — Entry, Address & Street 

A Plant, maintenance, removal, replace A Repair, replace, refinish 

    

 



Appendix F 

Page | 29 
 

 
 

Fire in the Tower 
 
IF THE FIRE ALARM GOES OFF ON YOUR FLOOR 

 It means there’s smoke in your hallway, or in the one above or below. 

 You’ll most likely need to leave the Tower, and have to walk down.   
 
IF NO FIRE IN YOUR UNIT, BUT YOUR DOOR IS HOT OR YOU CAN SEE FIRE  

 Do not leave the unit. 

 Keep the door closed, but unlocked. Put wet towels at the base of the door.  

 Call 911 to inform authority that you have remained in your unit.   
 
IF THE DOOR IS COOL, CLOSE WINDOWS AND DOORS, INCLUDING THE BATHROOM DOOR  

 Leave the unit door closed but unlocked.  

 Exit via the stairs. 
 
IF THE FIRE IS WITHIN YOUR UNIT, BUT THE FIRE IS SMALL 

 On the stove or in the oven, cover/close the pot with a lid or cookie sheet, and turn off. Smother the 
fire. (Do not pour water on it!)  

 If persistent, or in another location, use a fire extinguisher. 

 No extinguisher in the condo? Access one in the Tower hallway. 

 Close the hallway door to avoid triggering the Tower fire alarm.  

 Clear smoke using the kitchen fan on high and opening windows.   
 
IF THE FIRE IS LARGE OR CONTINUES TO BURN, EVACUATE TO SAFETY 

 Close all windows and doors, if you can do this safely.  

 Leave the unit door unlocked, pull one of the floor fire alarms 

 Exit via the stairs.  

 Call 911 at first opportunity. 

 Go to the front of the Tower to await the fire department. 

 Identify yourself as the resident of the unit with the fire 
 

 


